Προς Γραμματεία Τμήματος Εμπορίας & Διαφήμισης, 
Επιθυμούμε να απασχολήσουμε 2 φοιτητές για Πρακτική Άσκηση για την περίοδο Οκτωβρίου - Μαρτίου. 
Παρακάτω θα βρείτε τις 2 περιγραφές θέσεων στα Αγγλικά: 
Marketing & Strategy - Bid Administration 
· Compile content from multiple people and organizations into cohesive documents 

· Use procedures to perform document proofreading and formatting, generate table of contents, tables, headers, footers and pagination 

· Perform document printing and packaging of proposals, and generate CD copies for reviews and final delivery 

· Collect Market data from Internet and compile it in a suitable way. 
· Structure, organize & manage proposal production (publishing, binding, delivery, etc.) 

· Contributing to department reporting (Monthly Business Review, Customers' Financial figures update,…) 
· Ability to learn and understand key elements of Ericsson’s global sales process, and the use of  common sales tools 

· Very good knowledge of English language 
· Excellent PC & Internet skills (MS Office, very good typing, Internet search) 
· Ability to work under pressure, handle short deadlines and overtime 
· Good organization skills 
· Initiative, proactiveness, willingness to learn new things 
· Positive attitude 
· Strong written and verbal communication skills 

Communications - Internal & External Communication 
· Annual Communications Plan and necessary adjustments 
· Budget preparation. 
· Management preparation for the company’s external and internal communication (including setting of messages, objectives, preparation of possible question and answers, preparation of presentations, company’s executive speeches, company’s executive print and TV interviews, daily media reports etc.) 
· Planning and implementation of all Integrated Marketing Communications activities for Greece, Cyprus, Albania and Malta (including interviews, press releases, media visits, media trips, press conferences, media briefings, media events, articles, business cases, success stories, as well as sponsorships and company participation in events). 
· Planning and implementation of evaluation and follow up procedures in all Marketing Communication activities. 
· Internal communication activities (employees communication, articles to intranet, annual events, etc). 


Περιμένω ενημέρωση σχετικά με το ενδιαφέρων που θα εκδηλώσουν οι φοιτητές σας. 

Σάς ευχαριστώ, 

KONSTANTINOS GIOULOUNTAS MSc
Recruitment Specialist 
Market Unit South East Europe 
ERICSSON Hellas S.A.
40,2 Klm Attica Avenue
19002, Peania, Greece
Phone (+30) 210 6695399
Fax (+30) 210 6695327
Mobile (+30) 6955480858
konstantinos.gioulountas@ericsson.com
www.ericsson.com 

